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QUICK GUIDE 
 

How To Install and Use eXpresso Off‐line for Excel® 
 
eXpresso Off-line for Excel® is an add-in that gives you offline access to your online spreadsheets. It 
combines the convenience of editing inside Excel® with the sharing and collaborative environment 
offered by eXpresso. Truly the best of both worlds. 
 
When your spreadsheets are opened in Excel using eXpresso Off-line, you will have access to all of the 
features of Excel, even those that are not supported by the Microsoft Office Web Components, and are 
therefore not available when working with the spreadsheet online in eXpresso. 
 
This guide covers the following aspects of eXpresso Off-line: 
 

• Install eXpresso Off-line for Excel 
• Log In to eXpresso 
• Open a Spreadsheet 
• Save a Spreadsheet 
• Upload a Spreadsheet 
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