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Quick Guide: File History

Welcome to eXpresso! This Quick Guide will teach you how to access information about the history of your file. It will cover the

File History report, Cell Tracking and Save Points.

File History

You can access the file history of any file that you own. These files will be located in your “My Files” folder or subfolders. The File

History report gives you a detailed list of all of the actions taken on your file.

Accessing File History

@ Click the check box next to the file.

@ Click File History.
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Cell History

For cell-level history, eXpresso provides Cell History Reports that offer insight into every change made to cells that you wish to

track over time.

Open The Cell History Screen
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Click Save.

Access The Cell History Report

@ Click the expand arrow next to your file to

open the file details.

@ Click the name of your Cell History Report.
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Save Points

You can create Save Points of your file to preserve the file contents at a particular point in time. If changes are made after your

Save Point, you can Roll Back the file to its condition at the time of the Save Point. Save Points are a great alternative to creating

multiple versions of the file. You can create as many save points as you would like. If you are sharing your file with other people,

eXpresso recommends creating a save point of your file before you share it.

Create a Save Point
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